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HR & Support Services Coordinator  (ref. VN225)
TA – AD7
Declaration of Honor

Eligibility & Selection Criteria Grid
	Last name:
	

	First name:
	

	Nationality:
	

	Gender:
	

	
	


A. Eligibility criteria

(1)
A level of education which corresponds to completed university studies attested by a diploma in an appropriate field of study when the normal period of university education is four years or more or a level of education which corresponds to completed university studies attested by a diploma in an appropriate field of study when the normal period of university education is three years and, after having obtained the university degree, at least one year of appropriate professional experience








 YES / NO
(2)
At least 6 years of proven professional experience gained after obtaining the minimum qualifications required in a field related to the nature of the key accountabilities, preferably in an international research environment
 YES / NO





(3)
Thorough knowledge as well as command of English and a satisfactory knowledge of another language of the European Union to the extent necessary for the performance of his/her duties are mandatory:



 YES / NO
(4)
I am a national of a Member State of the European Union:


 YES / NO











(5)
I am entitled to my full rights as citizen: 




 YES / NO
(6)
I have fulfilled any obligations imposed by the applicable laws concerning military service: 








   YES / NO / NA
(7)
I am physically fit to perform the duties linked to the post: 

 YES / NO
B. Selection Criteria
(1 = slight; 2 = good; 3 = very good; 4 = excellent)

1. Proven professional experience gained in a field related to the nature of the key accountabilities







      1 / 2 / 3 / 4
2. Al least 3 years of professional experience in an EU institution or agency in positions of similar content 






      1 / 2 / 3 / 4
3. Proven working experience in the HR domain 



      1 / 2 / 3 / 4
4. Practical knowledge in the physical security field 


      1 / 2 / 3 / 4
5. Knowledge of the Staff Regulations of Officials and the Conditions of Employment of Other Servants of the European Communities 



      1 / 2 / 3 / 4
6. Knowledge of the Commission Decisions on Security 


      1 / 2 / 3 / 4
7. Knowledge of Facility management 




      1 / 2 / 3 / 4
8. Knowledge of MS Office and proven experience in its use, in particular Excel 











      1 / 2 / 3 / 4
9. Sense of initiative and professionalism, highly organised, be a team player, flexible, highly motivated, proactive, and able to work autonomously under pressure and to tight deadlines







      1 / 2 / 3 / 4
10. Capacity to deliver both in a service oriented and structured way
      1 / 2 / 3 / 4
11. Strong capacity to perform duties autonomously 


      1 / 2 / 3 / 4
12. Strong communication (written and oral) and presentation skills including the ability to prepare concise reports 





      1 / 2 / 3 / 4
13. Good interpersonal skills and ability to integrate into an international and multicultural environment

14. Ability to work in a team, to coordinate with different people and to manage contractors







      1 / 2 / 3 / 4
15. To meet the needs of the service, an excellent professional knowledge of written and spoken English is essential





      1 / 2 / 3 / 4
16. Experience in Project Management




      1 / 2 / 3 / 4
17. Work experience as OIA/OVA





      1 / 2 / 3 / 4
18. Completed university education attested by a diploma in the legal field  1 / 2 / 3 / 4
19. Additional studies or training in any technical field


      1 / 2 / 3 / 4
20. Knowledge of corporate Commission systems such as SYSPER and MIPS











      1 / 2 / 3 / 4
21. Good knowledge of French





      1 / 2 / 3 / 4
C. Please specify how you learned about this vacancy notice:

SESAR website








 YES / NO

EPSO website









 YES / NO

Other (please specify)






      
…………….

Date







Signature
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